
 

 

 

Academic Promotion Procedure 

1. Preamble 

This procedure outlines the constitution of panels and the process for staff promotions. 

2. Parent Policy 

 Refer to HRP003 Staff Development Policy  
 

3. Academic Promotion Procedure  

3.1 A call for promotions will usually be sent to academic staff via email in May. 

 
3.2 Academic staff considering making an application should assess their eligibility and merit, making 

reference to Attachment A: Minimum Standards and Typical Duties and discuss with the relevant 

Deputy Dean. 

 
3.3 Applicants must submit a written application, using the template available on InSite, demonstrating 

standards of performance in the areas of Teaching, Research and Scholarship, and Leadership.  

 
3.4 Applicants should supply evidence in support of their claims of merit. These could include, but not 

limited to, awards received, funding won, publications, and invitations as key note speaker. Student 

Evaluations must accompany all applications where Teaching is undertaken. 

 
3.5 Applications should be written with respect to evidence since commencing at the Institute or since the 

applicant’s last promotion. 

 
3.6 Once the application has been submitted the relevant Deputy Dean will provide an assessment of the 

application to the Academic Staff Promotions Panel at least one week prior to the scheduled academic 

promotion interviews. 

 
3.7 Applicants will have the opportunity to meet with the panel to discuss the application and respond to 

questions the panel members may have. 

 
3.8 The relevant Deputy Dean may also be asked to meet with the panel to discuss the application. 

 
3.9 Having considered the written application, Deputy Dean assessment, and applicant’s interview, the 

panel will make a unanimous decision. If a unanimous decision is not reached the chair will make the 

final decision. 

3.10 Promotion of successful applicants will apply from the next pay period after announcement. 

 
3.11 Applicants who are not successful will be able to receive feedback from the chair of the Promotions 

Panel. 
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