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1. Purpose of this policy 

The purpose of this policy is to set out the Cairnmillar Institute’s (the Institute’s) 
expectations of all staff, students and research partners in conducting ethical, 
responsible and appropriate research. 

 

 

2. Scope 

This policy applies to all research undertaken by staff, students and research 
partners of the Institute. 
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3. Policy 

This policy describes the principles of undertaking responsible research at the 
Institute. It is based on the national Australian Code for the Responsible Conduct of 
Research 2018 (the Code) and the relevant Guides. 

The policy covers the following areas, which are detailed in the relevant procedural 
documents: 

3.1 Research Integrity 

a) All research conducted by and on behalf of the Institute is to be conducted in 
a manner of honesty, fairness, integrity and with rigour, ensuring compliance 
with all relevant state and national legislation. 

b) All research will be conducted according to ethics committee requirements, 
including any regulatory body requirements for safety. 

c) Where research is managed by external research partners or collaborators, 
evidence of appropriate ethics approval, safety and any regulatory body 
requirements will be provided to the Cairnmillar Human Research Ethics 
Committee (HREC) before the research commences. 

d) The Principal Investigator on a research project must be a member of staff of 
the Institute. Students are ineligible to be principal investigators. 

e) All researchers must disclose any conflict of interest, whether actual, 
potential or perceived, according to the Code. 

3.2 Health and safety in research 

Researchers will inform themselves of any risks involved in their research and 
comply with the Institute’s Occupational Health and Safety Policy and all 
occupational health and safety requirements for any site involved in the 
research project. 

3.3 Management of research data 

All data are to be collected, managed and maintained in accordance with the 
Code. All researchers are required to adhere to the collection, retention, 
storage, access and ownership of research data in accordance with the 
procedures relevant to this policy and the Code. 

3.4 Supervision 

Supervisors are responsible for ensuring that their research students meet 
the relevant research integrity requirements and adhere to their obligations. 
Supervisors are responsible to mentor, support and oversee their research 
students according to the Code. 

3.5 Authorship and publication 

a) Researchers will disseminate their research findings responsibly and 
appropriately, according to the Code. 

b) Researchers will accurately and appropriately attribute authorship for all 
research outputs as outlined in the Code and the Institute’s Publications 
and Authorship Policy and Intellectual Property Policy, both of which are 
linked to this policy 

https://www.nhmrc.gov.au/about-us/publications/australian-code-responsible-conduct-research-2018
https://www.nhmrc.gov.au/about-us/publications/australian-code-responsible-conduct-research-2018
https://www.nhmrc.gov.au/about-us/publications/australian-code-responsible-conduct-research-2018
https://cairnmillar.edu.au/wp-content/uploads/2017/05/FSP004-Occupational-Health-and-Safety-Policy.pdf
https://www.nhmrc.gov.au/about-us/publications/australian-code-responsible-conduct-research-2018
https://www.nhmrc.gov.au/about-us/publications/australian-code-responsible-conduct-research-2018
https://www.nhmrc.gov.au/about-us/publications/australian-code-responsible-conduct-research-2018
https://www.nhmrc.gov.au/about-us/publications/australian-code-responsible-conduct-research-2018
https://www.nhmrc.gov.au/about-us/publications/australian-code-responsible-conduct-research-2018


RP002 Research Integrity and Conduct Policy 
This policy was approved on 25 November 2020 by the Cairnmillar Institute Academic Board. 

 

3.6 Research code breach 

a) Any failure to adhere to this policy or the relevant procedures may result in 
a breach or serious breach of the research code by the researcher(s). 

b) A suspected breach of the research code must be reported to the Chair of 
Research and Research Training Committee in accordance with the 
Institute’s Research Integrity Breaches procedure. 

 

4. Responsibilities 
4.1 Research staff will: 

a) Comply with this policy 

b) Be aware of their research integrity responsibilities 

c) Demonstrate research integrity and ethical research conduct to their 
research students 

 

4.2 Research students will: 

a) Comply with this policy. 

b) Be aware of their research integrity responsibilities 

c) Undertake research induction and appropriate research training 

d) Only submit research work that is their own for assessment 

e) Demonstrate research integrity and ethical research conduct in their 

research projects or programs 

 

 

5. Procedures 

The following procedures in conjunction with the Code describe how to comply with 
this Policy: 

a) Research Integrity Breaches procedure. 

https://www.nhmrc.gov.au/about-us/publications/australian-code-responsible-conduct-research-2018
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This Procedure is effective as of April 1st 2020. 

 

 

1. Purpose 
 

This procedure outlines the processes that the Cairnmillar Institute’s (the 
Institute) will follow to manage and investigate any potential breaches of 
research integrity. This procedure is in compliance with the Australian Code for 
the Responsible Conduct of Research, 2018 (the Code) and the Guide to 
Managing and Investigating Potential Breaches of the Code, 2018 (the 
Investigation Guide). 

 

2. Scope 

This Procedure applies to allegations of a breach or serious breach of the 
research code by Institute staff or students conducting research and is in 
pursuant to the Institute’s Research Integrity and Conduct Policy. 

 

 

3. Procedure 

3.1 Information and support for student researchers 

a) The HDR Coordinator will ensure that information about research integrity 
will be provided to all students enrolled in courses that involve research at 
the time of their induction and also provided on relevant unit sites. 

b) Information about research integrity will include definitions, sources of 
support, and penalties that might apply for breaches of research integrity. 

c) Students will be provided with opportunities to learn how to conduct 
research with integrity at the commencement of a research unit or course 
and will be provided with reminders during the course of their degree. 

d) The HDR Coordinator will ensure that new supervisors are informed of the 
Institute’s Research Integrity and Conduct Policy at their induction, and that 
all supervisors are kept informed of requirements relevant to research 
integrity. 

 

3.2 Allegation of a breach of research integrity 

e) Anyone suspecting a breach or serious breach of the research code must 
report the allegation/s to the Research and Research Training Committee. 
(RRTC) Chair. 

f) In the event that an allegation of research or serious research code breach 
may pose a significant risk to the safety of humans, animals, or the 
environment, the Chair RRTC must take appropriate action. 

g) The Chair RRTC or nominee will make the following determination 
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a. The allegation will be dismissed due to insufficient information or 
there was no basis for the allegation 

b. There are reasonable grounds for a potential research code or 
serious research code breach to be pursued according to Clause 3.3 

 
h) The Chair RRTC or nominee will notify the Executive Director and Head of 

School where an allegation of a serious research code breach is made. 

i) The Chair RRTC or nominee will notify the staff or student against whom the 
allegation has been made in writing that an allegation has been made and 
inform them of the process by which the allegation will be assessed. 

j) A written notification will be sent to the student or staff against whom the 
allegation has been made informing them of the nature of the allegation and 
will be provided with an opportunity to make a written submission and/or be 
heard. The written submission must be made within 10 days of the staff or 
student’s receipt of the notification of the allegation. Should there be no 
response from the student, the hearing will proceed based on the evidence. 

 

3.3 Hearing of the allegation of a student breach of research integrity 

k) The Chair RRTC will appoint a Research Integrity Committee to hear the 
case. The committee will consist of an academic member of the RRTC, an 
active researcher who is not one of the supervisory team members for the 
student, a member of the Institute’s Academic Board. 

l) The student against whom the allegation has been made will be provided 
with the following information at least 10 days before the hearing: 

a. Information regarding the date and location of the hearing 

b. Details of the allegation and any evidence that has been collected 
regarding the allegation 

c. An opportunity to attend the hearing in person and/or respond in 
writing to be submitted up to 2 days prior to the hearing 

d. Their right to have a support person attend the hearing with them 

e. That the hearing will be held regardless of whether the student attends 
or. is absent. 

m) The committee will review the evidence provided at the hearing and the 
student’s response. The committee will act fairly, and in an unbiased 
manner. 

n) At the end of the hearing the committee will decide by a majority vote 

 

3.4 Outcomes of the hearing 

o) Where a decision has been made by the committee that a breach or serious 
breach of research code has been made, one or more of the following 
outcomes will be applied: 

a. For coursework students including Honours 

i. Completion of research integrity training 
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ii. Formal warning 

iii. Reduction in marks for the assessment task 

iv. Repeat and resubmit the assessment task with a cap of 50% of 
the total possible marks allocated to the assessment 

v. Zero marks for the assessment task 

vi. Zero marks for the unit 

vii. Suspension from the course for a specified period of time 

viii. Exclusion from the course 

b. For HDR students 

i. Completion of research integrity training 

ii. The student and supervisor to report on the research to RRTC 
for an extended period of time 

iii. The research is recommenced 

iv. Suspension from the course for a specified period of time 

v. Exclusion from the course 

vi. Retraction of publications 

vii. An apology either verbal or written 

p) The outcome and reasons for the outcome will be provided in writing to the 
student within 5 working days from the hearing date. The student will also be 
made aware of their right to appeal and the appeal process. 

q) The student can appeal to the Executive Director on one or more of the 
following grounds and within 15 working days of being notified of the 
decision: 

a. The penalty imposed was too severe 

b. There is new evidence that was not available at the time of the 
hearing 

c. There was a misapplication of procedures 

d. Relevant evidence was not considered or irrelevant evidence was 
relied on in reaching a decision. 

 

3.5 Record Keeping 

r) A record of all allegations and relevant information of research or serious 
research code breaches will be kept in a Register which is held by the Chair 
RRTC. 
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